Read both pages before beginning work.
	CSI: The Movie

CBS Broadcasting, Inc. is proud to announce that CSI will hit the big screen next year. The success of the hit TV shows makes this the next logical step, to keep CSI fans coming back for more.

Our production facilities are being expanded, and we need entirely new crews for our new project. We’re hiring TV production workers, directors, scriptwriters, technical consultants, proofreaders, graphics production personnel, set designers, writers, schedulers, coordinators, and many more positions. Do you have what it takes to be a part of the CSI team?

Send your resume and cover letter to:

Jane Robinson, Vice President
CBS Broadcasting, Inc.

Human Resources Department

7800 Beverly Blvd.

Los Angeles, CA 90036
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Be sure to state in your cover letter what qualifications you have and why we should hire you. Remember, attitude counts!

Open Positions
Technical Consultants (chemistry, law, medicine)   •   Researchers (fact-checking)

Scriptwriters   •   Proofreaders   •   Set Designers   •   Actor’s Aides
Schedulers (must have good computer skills)   •   TV or Movie Production Workers

Graphics Production Personnel (create advertising materials)
Forensic Assistants   •   Scenery Production Assistant

Location Scouting   •   Wardrobe    •   Makeup   •   Casting Assistant

Post-Production Assistants   •   Walk-Ons (speaking and non-speaking)

Script Editing Assistants   •   Sound Equipment Handler   •   Lighting Assistant
Many more!

All positions enjoy a competitive salary, benefits, and credits listing.
Still in school? About to graduate?
High School and College Students Welcome!
No experience is OK, if you have a positive attitude.
We’ll train the right people!

If you don’t see a job that’s right for you, send us your resume anyway –

attitude is more important than experience!

CBS Broadcasting is an Equal Opportunity Employer


Your assignment:

Respond to the ad by creating a new resume, and write a cover letter addressed to the proper person, expressing your interest. Make these documents as realistic as possible -- include graduation dates and schools, courses you’ve taken (or will take), any relevant experience, and all paid work experience of any kind.
Use a resume template from within Word, as we did earlier. You may also want to look up well written cover letters on the internet. Here are three sites you can start with, or you can just Google “resume cover letters”.
http://www.careercc.com/resumpr.shtml

http://www.resume-resource.com

http://jobstar.org/tools/resume/index.php

Your resume and cover letter should look as professional as possible. Did you set up your page margins correctly? Did you choose good typefaces? Did you spell-check everything?
Review your documents with your neighbor (the person sitting next to you) once you think you’re done with the first draft. Can you suggest improvements for your neighbor’s resume or cover letter? You must review at least one other person’s work (the person sitting next to you), discuss the ways in which your documents are different, and make any suggestions you can to help.

